Document Setup for a DataPlus Sheet

There are 2 areas on a DataPlus Sheet that you can change, the sheet format and Master
Page option. From the menu bar, click File > Document Setup, then click on the

DataPlus tab.

In the graphic to the right, you will see a list of the available formats for the DataPlus sheet. DataPlus

sheets in portrait orientation are 8.5x11 and landscape are 11x8.5.
the yellow area, you will see the data fields and

Click once on a format. Then in

pictures, if any, that will appear on the document. Document e

Choosing the format, 2 plants 2 pix 8.5x11, will

produce the following DataPlus sheet.

Virginia Sweetspire
Ttea virginics 'Sprics' (Litthe Henp®)

Height 36"

Light Full shade to full sun
Growth Rate Slow
Form Spreading orhaizontal

Persistence  Deciduous
Leaf Color  Green

Fal Color  Purple and red
Bloom color  White

Bloom ime  Summer

Native Habitat
Species naive to the eastern United States.

Jamensis Sage

Sabvia xjamensis "Ann Plaiser’

Height 36"

Light Panial shade/sun to full
Growth Rate Average

Form Upsight or erect

Persistence  Evergreen

Leaf Color  Green

FalColor  N/A

Bloom color Red

Bloom time Summer and Fall

Native Habitat
Natralhybrid between S.microphylla and
Sgreggii

To change a Master page, click Reset Master Page, then
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If you wish to have a Master Page appl
then click on Set Master Page. Browse
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ied to this document,
to a Master Page you

have created (see Quick Tour 4 in User Guide).

Virginia Sweetspire

Ita rirgimica ‘Sprich’ (Listke Henp®)

Height 36

Lighe Full shade to full sun
Growh Rate Slow

Form Spreading or honzoneal

Pesistence  Deciduous
LesfColor  Green
FallCobr  Purple and ed
Bloom color  White

Bloom Summer

Jamensis Sage

Sabiaxjamensis "Amn Plaer

Native Habitat

Nawumlhybrid berween S.microphylla and
S.greggn

eastem United States.

click Set Master Page. Browse to another Master Page.
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The 2 plants 2 pix 8.5x11 format will add the second preferred
picture to the DataPlus sheet. As the Preferred Picture is found

at the top-left of the Preview window, the Second Preferred Picture is next to it.

i ltea virginica (Sweetspire, Virginia) 'Sprich (Little Henry ®)*
Previews] Information | Contributed Data | My Information | Gai
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Spring Meadow Spring Meadow Spring Me

Click OK to save your document setup or select Printer and print.



